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Service Matters---->Online Transfer Processing---->On-line Application Processing
at office---->
Pending list of applications to be forwarded------ >select post/cadre name-----
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>Verification by head of office

1)whether signed copy of application submitted-yes/NO

2)Home station as per record:(as entered in Service Book and date)
3)Protections claimed:

4)Recommended for transfer :yes/No

5)Comments
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3. PAto AM/PAto TM / CAto CE(HRD&GL) / CA to CE(P&QO) / CAto FM&CAO / CA to
CLO / CAto DCE(GL) / DCE(Vigilance) / CA to SR AO / AO(Est&Admn) / AO(Pay Slip &
Pension) / SS (Est) / JS (Est) / All Sections in Administrative Wing / G-SPARK Team / All
Units in Head Office/ File / SF
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The document is digitally approved. Hence signature is not needed. Page 2 of 2




