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mdsseld

Qlla¥@o:- GOS8 AZD @E@AIQ] - KM B0 - 2022 AUBHUOHOD HaDG® MUNLIAIQo - @RGIHH
AT LB V06T U] ]

malm :- 1. GO(P)NO.3/2017/P&ARD Dated 25/02/2017 maud cudeeid oo
2. 10.02.2021 el e Maud nudeseld
3. 05.05.2022 el spem Maud nudoesald

08 abgd @reodldldieoal allalw @mileedgeeal 2022 oal Han@TNRIC MIQOTBIMDESS
@RGAIBH MYalM-1 Hal ML dEEAIeA! al0I0BUDERUWES AlEWXMIX] H:H6MILRMD.

H-apdes  eNBOMVY Qa0 BIFMOOIMITIZFIET GREAIGUHUW TVARIELO6TB. 2Q
A Ela)8s @RGaIBUHRB TV IE:dleammme).

* HUMBNMOS QAUBBIND® QIVA BRBODENEIEIHSWIEN @RGAIBHUBHWB MDA |CEHENBT.

¢ Humsmmes aleBlnm QMU eefeeanellcd Service Matters ------ > Online Transfer
Processing ------- > Application for General Transfer agan eam alles @RCAIHU
OB ]lEeI0)N @6

¢ dlaieal U@ 3 aducm, 8@ oagle-.dleen, aasladlde. amile.daglean, aleinid
@Yollowsenmm =Kol 5 aidauead VM. aJdoBlISSlOId Ml@nIMbAIQe Tunelo
20QOBIM @RGCAIHHIGHOETB@IET).

o GV IV Laimeemdss’ aldeniaulo munele @)Qe 6mIXIAlESMM@E]. ag)NIG
CaleloM @RCAIBHL D e1€l.o P @l mlelnieel
@IMBEMWEBBWBHH MY AIWV] aIGlNETlEn6q SN,

® 2MOM SIXBAYRG @RGAIHGHDITD HAMMIG 19. Whether Transfer is required: af)a G2NBYOBIM M@BH:N
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20m0e  Yes/No i@ og@® ©@OM@IQIEJ, @RGISHULBIN QNSO G@RAOMIW
Q@BWEMMBo, @YHQUUDIM® E)adlMHSIGLIHRSS BlnindSe MIBENITWAIQo MTIGHENBMIEIT).
® M2 MR pomEAleal MlACRUERMWBER., oD MAssLIdleal alodadueards. allecwwadrwl NIC
(National Informatics Centre) @@I061@ GMIAZHAIWE MVoANWINETEJOSWIET RMO@ SIWANG

@RCAIHH DR  aOGRAIQo GNPV O2IQIME.  CAWGHAQE  MVClWIMETI@ (VAL
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M1 BGELERWBEO MM@AID AI@ED DIQEBRUD DEMBIOIHQBS.

® 2MO@ SIXMBARA @RGAIGHABHURB G)ITVNY 621Q HOS algldhQo @RMIA alSldQo aJOABIOBBING
aJOEH@IQo DD ETVIAFHAUE MVoOTlWIMETEJHS I ElH6o.

¢ DDO 2@ 9200 osQ88 af)eld 96EPOMNMOSWo O@)Ineanajdud 24.05.2022 6alda:eamoo 3
26Mloedho @RalEWY 621 GaNHY 6alcQErOIEM. DDO 2X@eS 6@Ieenna)dHwd Galos)
£21QMN® &l LSO 2Q c=0elle:68 nidUles sl

® 0@ 0ONWoe af)QP  af)oGaPWl 6(EIOOANE)BSo CGRDDE H.2IQITD Qelo RMOM SIMBARA
=-adePlejps MsE MEW] MITWeeS @REGIAIGBE CHISTI AIN0I0EBRUW CMAIESEE]
QU@ 8> @26 6Mess 1D @O adderm 2OMOQNEIODo NIMWEO ]S &3dadlmy’
c0lWlH)01H BBl B0o.

® @GalsH MUAdaflesmm VOO  @RGAIHHUMHOM 0)06nnelled  @eeGan.  ailelnilcd
e=Efloa1gmM OMle: @OM®ICEN) DWBHFOTIWIBSEMO af)TDG DO PEHOEBOIET).

e 2505.2022 oo 31.05.2022 oo SHmoeddss’ @G HHH WD B6MeeImIV)
BRAIGES AUNBDIN® &l TADH 6)(I06anal8)6S TVABEOIYIM@IEM. 66MOHRIMIT] @RGAIE:H
qUBBqflaf GLOHo @REAIBHQOS @JIBA BDZo - Do, ERMUITWEOEIHSo DDO / Bdadlmy’ cawdall
QMBaldOd TR ]GHOETB@IET.

® DHMOo  LIEIERAN  @ERGISHUMHSHS — MBYaIBIGUILMm  MSOBIWEWauo DDO/63dadlmy
sawdall 02.06.2022 Mo qRQ LI eadlrudes) (ecu)nch;] aflad” ag)B=H A (RMowd)), =I-
mdeeleles @ o M@ICHENBDIEN. GRCAISHUQOS @l G flem,
@RMENIMDEOEIHES) (@RMB:MIBAD TUNLILAIQ @RGAIBHUHWD BElOd:) GaRY HLINIG Bladlqrudss
@RWGHOENRTIL).

® 03.06.2022 mero R ©LIAIG B2adlnd H0S algld @M HleHeems@Ie.

® 04.06.2022 go@d 08.06.2022 e6us:6Mmeo 5 aemilaee &0’ alqflcma)ss @ReHUIERW -
onI®d  geeum,  generaltransferkwa@gmail.com  agyan  @-e20l@  allepmuEI©
madqfleem)amoem. eaoa’ eadimileoal ag  m-eadicd allenaveaBglealss’ @RQHRM
@RGAIHHMH W aldlNETeammal.

® @REHUAIEBRW aldleuIWls] @BaPHsl@ Gwoauo 15.06.2022 @ g@anh® @RMND  algle
(@Jmiley) & dleseensmie.

® GOM AlOEUT MVAWVGAEBBUW BOYMD abelleenememem. camd Ml o]ldlesmm MA@ Mo
WIOOIM HIOMAUWDIEJo Bldallo]fle) M@BHMEY.

* Z-nPdel@d HOWNO QUIEEBW  OWHAISOTIODDYLIe GOOBIEje ZHAUMBMALS LMOTD
SXBOMOAIM’ @RGAIBHU TVABIBM BHFIC MIA0.210YQMBIVIM @RGIM @@ DDO 2@
@ROIAH680 HOMOQDAEIH:GD.

® 25.05.2022 go@ 2022 QiHOO® 6ab@® TuNLle 0IQ @RANA alSld (JMilelld:dles0 QIO®
)G N £(@)I06a0ellcd @@ Qllw MQEBSo AUGBEIM aSlQ).

e 30.04.2022 m’ @UoaMo MSMM oM@ MIVAMEBRW / H(EJICMHUMBWB af)mlaidlejes mle@ame
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elélgjaumes &adlysglealss OanD@IUNRe @Q @REAIBHUMBWD VDb [lEOne]FIE  @RMUIG
SXBAPSM QlleWwEIH:M @6

1. @an@MIOLlonIQo
1.1) @0z angd @eeadidldlonl Hlaimem@os ©ah@MNeaIQORIT] NIMDE]S’ Qo |@RIODIE)
MElOUOO @Mlalledla]  @mEemMWERReR., ™AW  MlAGGUEBWRER.,  TVABBRIQH: Vb6,
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mﬂ@lr}d@a@ceao, 2022 el ©abh® ML (@G TVLR® XTGBT ®EY. §0™D
90l  elemule: 1 RO@ 8 AUOO (@J@adAElERaN ALIMING:@BHBo CAMD MYaIMB:W (@]HI08S
MURBED DODOQYH BB, TVABEND J0OSONHBMM HA DG OOMOOBHWBHEe AlleWAIVIHElBR0
2022 el ©ah® MunLlo@IQo MSa{leNEsIN©).

1.2) aflad’ ag) BRI (ag)af.@od.A8.&RMO0@) 6@ aja@aidlandldiese 2022 el Ha@mMunaiondQo
ad QO B> Bl BN . OaD@MNLIMQOBMT]  @RGalsH  TVIBAEBMEo, SV  CWIN®
MotNIMWl) alfld (@MIRSlBElesM@o BI6Meeaid geelm @RWIdles.. 2022 AUBUO®D®  6ald®
MDRIE@IQNYe, BRSO Hald® MNLICAIQOTBIMSS GREAIHU HHUEMISRINOUHOWSS MNLIAIQEEBRSo S|
algladl@ed Mmlame MSTAN@IEN.

1.3) dlainied mudloo LlaimenoepEM@IMIT DEMIQ BYl0jdhW 63a]mM GRILOMMIQIQ., Mlalniless
ZUmBNd  TUNLIMPEASMEO®  Dldlome  ©6MEIHM  BYla)B®@  AleademRMd  GAILeOMM@IQo,
AIBlN6EMIEO6 o Go. TVALEID DOEDOAT (@00 3 AUGHOTILIWldho B@ ERAUTIG LN 6.21QANAUBOS
MMo GlGaeMYMA GAIBHMMIQIW] &M ESILEAN @IETT).

1.4) oapuéczgnsmb a8l alomaliodlmgs @Il ag)aTlal  MNRI@IQEIM @RAOOQSS
H22I8aNY] aIdlNMIesmM@a. 2Q O_Icﬂ'sr}d‘ﬁaé]@% O Wal\E5aUMBUDHo Qb ]@ cldleds eealldld
@Bl ojaldss @oad dldleod ezl (@ cawlajdlimeraugss  saisaleal  GaRaUm
miladle@dlg @ea eIEloaHQes.

2. 9eRHPY HRI06Bdal0

2.1) dflellg)ss eqpaumlod, SXBARAM @rGAIdescMNEss amiledlad 30.04.2022 clod@Iolcd
QM0 QUBaucm), EP@IRIWHER)  @HQM  KQUMENIHOWIE £ DO TUNLIoAIQOHT’
aldlwemleama. Mlallod R EEPMMING BRYAIVIOAISTN GIRAUMIG A JOTIV] / 6(@EJICAIHMD
aifled dloame aiélal HlaIMHmd @S@MMOQIBIT @RAIG MNRILMQEBTIM QllEWIG:MN@IET. LAl
@Re@AIGlQes MWaMM® MSOBTlo MO afeld OTRG:G:8HSQo DERPNIH®LINNBA Al 3 al@aHo
@R WGl HRo.

2.2) Gao RHlejdflealg) XdmRAM’ @pealedlaamalm dllainlle)ss squaumlcd 3 aidauo wcgg’]/m('z}qjla\f
o@Dl dleeemeaarlel. oM SXBMRAM @RGAIGHUHREMESS OTYe:Olnal @red: Mgy’ 3
QAER)  ERMIAIWHER)  98BAOO  AlBlVEMlTIMEUAHe  AI@BCD  DBEI YOI @D 20880100
A6 B8 HQSS.

2.3)"@RSOM  HaOMNLIMQODIG  BlaMmMYOYSS  @RGO® LlElds" / "GRSOM  Oa®
MORIMQOBI@ A IOB:FEHOENBOIET", af)an OSIEMISHo 9O®OAI Sl Qe cawdAlDIed oo
eMSlWIZBBAUBLE COEIHSHS BOSIMUDMODG 6 dDDTUORIAIQOTHTD A1HEFHEIYMN@IETT.

2.4) MNLIMQOBIM GREAISASOD BOINE B@ (GO GIRAUMIGE AINAUAKOHOD  GaVAIMo
ad BONWIGHNQ  HIOEM@@  runLlo @M 8. af) M@ dleinllgigs  squaudi@d,  SxBaAla’
@RGalBHlH86MNEEs @ledlcd 30.04.2022 0 gan al@auea) @RMIRIWIH:EA) aJOM@ILRAN unelo
2QOBMY @RAOOWESS AOQOIW BOC UMM S| BRAUTIGRIQT MunRl @G0 @RAUUDIRSISENEE:IG) S|
Manelo @Qo MSqflen#smm @en.

2.5) awm%egnsacrﬂcoﬁ dlamo/gmisaimMIIWI@ mlawe aseerEl airm’'30.04.2022 dlo@ldlcd gaw
QUBHo BB  HAUNBNI@OS OTPHWICRIQDE), SIADMAIT  @RAOGQSSAUG  MuNRIo@IQo
@RDQUVPIST  aldHo, OWaliBSaUMI@  dlmo/micaiemlYl@  almwe  asedl  a@anad
MNLIe@QEBIM ANl MIL: TN @6,
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() JEOYE Ma021QKEBEI HahD® ®IWalePdmne HlaIMEeINE WAMGIM S| EIaleerd 2l
8O OSTROL).

(enil) s@m orgledlean aarilailblee Tyleaglead a8 RIejQlmd 5 AUBTTIT B @Il
ezl £.21@IS880100 @R RgiQ) 0 OGO MRl AIYPIYTDEIENS.

(ondl) adlainfleeal eaqpaumlad 3 aidaucm, @ emledinan aalalllee dmleaglean mlaiallod
@Udolosenmm Hoidflad 5 adauem  eaLAIMe o JAOTISSI@AUR  MIANIMLAIQo
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mmelomg(omﬂm" @G lBHUICHOENSOIEN.

3. @RMBHMGO MuOLIo@IQo
3.1)
(1). VBOOMDY GOO®IEjo GRMYEIGD) @AlBHSER) MIAlIEMe  ElAIMBEOM =M BB L6
MM @I @ROIDD MVRANEBHQo @RHW® WA ERAUMBNIOM/EAUMHMIAIHE A ldMVAOIWo
BUEEl AUGBHQo H21QYD (VGBOODIW ERIYEUEBUW ) AlUISHBEM@ HOW, Yse ag)arlal
BXMo H2IQAA, @RIl @ eaield’ allewwaAd, PVBOEMX GOINEBIW HPMTVLE,
a0BBINo, alBHUIRNMo af)ITIQIQAIET.)
(2). allaww ailelon aoPdlsgme  IRYePE® HAUlLO@ eGmMIAUIMOO0 Mdglableedlmeo
@RSIMOMOWNE Qo] @EIQIM TVIGHE ]SO .
(3). edomnailem, =amenEaM/HUMENCO®  adBFRAIQY @YW .o AlQM  ABEM),
DBHREH, OXQNEM, allealem OM@®EMW 60XWo allSlOalg®hQo  HAUMBHICDOO
qUATlELIje  al@lalEEMOje  EROPINEAIBHODIHBHQo  H21Qd  af)Pldcainoeslajo
MA0.2IQKEIRW OB HAUMHID @RV HTUIGAO MUNRICMIQOTIM’ BREAIHUHEADM @RABAOIE.
3.2 BlMeAlQss Llaimeed GamBa 06N @:I0EMERW &Sl OOEMBEIITE M@0 @RMEMIDBAO MuNalo
QO™ @REAIHHA P A0, CATIQOTD  HIVEMEBBW  ENIIWHALPOD  ElMEUUlQss
ZHAMHOIABE 6 DOMNLIMIQTTI@R (@JLNANEMTIWER) aIBlOLAE060|SNIE) @R® AllednOBIme 0
@R 0L LLOM@D TR (E]HI0YBS (DB BMWUWEMM AIElH63o.
3.3 @RMBHMIGA0 MWIAO2IOKBRW WWABIWIHENM DOAIBERM @MY @RWHMNB0 MaNAle DQOTMSS
@RGAIBHUBHWD  HaOWIAGIMIIE MHY aldlUIWMOEES QlEWMLBMDo  MYHY A IGIGLILMWLHE
GUDaHo BlOOEITNFHOOISAN BRGAIGHUBMOS .2fldsl@IV/@RAIDD TMVoeNIMUWl.e] aldlEUIWM HAMIBOTD
AWM QBalded: MSTDM@o S| HAWILO@  G6NIIAUIMDOO m@g%n’]oe@gg @Sl aldlnemlay
@RMHMNG0  TunelomQEIss  ellay  Jmilesledesmmoaden. HOMOE®  HOIRLIOEMI
KMHMWEOD @R QllAIEEBW M@ @MHMIB0 MNLI@IQOBTIMEO alqldd @ReO®:leje &SI
IO DRV HaIFPHT S| ERMBHMDGO TuOLIRIQe 0F OalQIMNDo @REPWR  dlaniess
86T GQIBHMMIIGAIRY SIIW MuNRIe@IQo 6.21Q6 o |STDD@AIE.
3.4 83601 OMYlH60e)ss B3Io e/ Alealoapma caleed@milQes 10% (aloadaiwl) @Rerm @ d:MId@n0
MORIMQEBIM @RMAGIERM®. 8@  O0fledleal  caLe@m]  ao@  oTgledlealgy
@RMAUGIBRIMN@E]. CGRINIOIW  GBREAIHUHOIOLIBIC @ EHMNGAO MNLIMIQEDIM M6 HQIROlS
GQIHOHM MY TUNRICAIQOIIM (3] O ST @IE.
35 crWwomes alslcr/Eearomes  @ERAIEBICAIR)  @RMEHMNGA0  TUNRICAIQOIHIM
@ealHHAlSBM AR, S| @RWIIOM YA AUBHOBIRIUW]E:200] HlAMHIEINSI]e BSA.2JWIT] @IAMSlo
Q@D )M Bl@AMIU]B:)IE60®@ M@ 6 dleammennilo GENIIELIONN|SEODENBIET).
3.6 2022 eeal @RMHMNG0 MUNLIMIQOBIMEO @&IeNAW] 8@ AUdo aJ@OIQIGSIQGIM0 GUoaUo
adM; a1 UIWIEHHEMB@IET.  @RWHMIGAO TUNRIAIQo BT CIRHUMIT alo@dAUUS] 5 AUBHDIQo BT
&2a0lmil@d 3 Q@ @IQo T1ER6 ]SO DBlH6 0.
3.7  @M&HMNBA0DIQ  HI0EMERUWBHES  @RANOOQEBS  LHAUMENEM  COLJ06T  QMU!IEnNM
@RATVA.2] DG PR GERIE] ©.21Qam 82a0ln@ @eaN @SOIM @RYEM @Y)UWANODEB;I@D 19. Whether Transfer is
required: o) GalBle NO ag)an DOm0 MTEHEMB@IET. BRAVHMDBAODIW HIVEMEBBUWD ag)an
QONEMES @AW  af)eP HAUMSEMN@o BIEMOORIME| TVadaflsl GRCAIGUQOS @B G,
R QBNEMMEHE @RANOIM o) OOSIDEBMM COEIBHESBIOSIa]e W.A.B- £6 GABaled:
madqflessenzmer.
3.8 @RMHMHNANONIW  HIOEMEBRURBHE @RANOOWEE SWAUMBOIMOS @RCAIHHUA®HUWB  QMBWEMMHE)
@dn0mOeMaN’ DDO @ds GenIdWIRa|SMaldito, GROMO @RGAIGHUNHW IR HLIAIG B3adlTudss’
303G §.21QEMIWD H6OAM GENIIEIT @REl(EJIWo GO AISOIQJINGIET).
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4.1) Mu0ele@QOTM  @RGAISUSBEMID BI60) @RGAIGHUHMo af)(@ 6IalaUMBHRB GaIEMeR®;a)o
QBWEMNM DO Maila eI @M. B@ (GO GIRUTICRISS BAVITBHESOD QAUNBOI B> (D
630 ©21QEMDURB 6UETElD B-621 GBUNEMMIGR0 aldello)6)d:I6NE GXDIRA @RERINSHAM MSOMo.

5. YU

5.1) sm Klgdloal 8@ eadlmilad almme 5 &leandlgd ajgsallaiss eradlmysgloal Sxadadlm
@G ledlescmgss onfledleal mdalmy sso sqyaudloal qudafllrwel eememesmmoem. 5
Hleendlod ajgsallmsgleoal qudallmy’ aeo sqpauaiieal MUAQJMVW] BEMENIBBIN@IET. GLYUM
)M LAUMSHOM @RAITIMo GLRIE] 621Q B3IadlMy af)el Mafloflesmo.

5.2) faimseom mubdload] @amilesm Slaj@iem’ Gande ARAUMD] aldlemleama. audallmilod
@eiulle] mao mudoae] eamilsjlam Klgjdlad mlane allanaoemea, DQ HIOEMEBBSIGAD
mude  ea@ailenme MADPIGHMBEHIM @) af)MPOT  af)Mo  af)JDOD:IOEMEMo  BALIDIE &
aslrseenifloty’  @dadlrueo  coangeigss eIl Madldoe  GENIDWIRAISOD  Gadlo  GIRAUMIGD
WBlAUTWAIQo @Qo  AUGBOF DB H6EMo.  HOPWEDT)I, HDOFIRLIVEMIRMBHER) @OX  HIVETNEBBUD
916U 2] GaDlo GARUMI@ AUBTDHONM A DSSBOLY.

5.3) quiame Hlgjdileeiss / &af 621Q KHoidicalss 988 Tunelo MQOTIM BIBIG BSO@ Kleisgloeal
AN ©2ICHOHT BHemeslerligesamoem. (Qlallw eHWQHgleiss MVARME:WB OO
MBSO RISBBTN@I6M).

6. WWEMMIG 20

6.1) ZHaumeemoeR/HameCQeS AlBlNEMMTIAISS GREAISHUQOS MVOVADSS CIRUTIeAl,
SXBIRAIMD  @REAILASREMILES OTRHDORl ©SO/IQSS e6cdale (G  milalewdiddl),
HaD® MN_le QOIS MIMEEMLAIBIBIEBINEIEM.  BIE) OMYHDORIQe LQAIMENINO GARM
mlrledldlges @SImuoMEDI@E @n1$@l.a] Gudato @O alOQM GGG YABUWEMMIGDo aldell gl
0385 ISl (@ al6)]SaNIEN.

6.2) 963POEM@ dlmve Qledleem 0MEAUdHe MEPYSS LAMENIALS BMIAENW]  GYABWENM
M@BMOET.  DAUGIE OME GREIGHHOO BMHla] aldlnemicenem® GOl QAUMEMDWB @R
Qlledleonens @SIM QMW eMMm M@ dso.

6.3) @manauWllcd M. aserRlaumam Hlaimseeooe 31.08.2007 eal qudeeNd ool (all)
mmud.391/2007/adl@- @  auoimun amqgé]ggg @BHIXVo  HSlOW  BOOVSERMO@IMMSE  @RAIUSIHS
@BOOXDIZBS MVoOM AVABEIBIORI AUNSl® HaIMeeIDOQ. @A agailes allamieemd @rAIWIIw
@GQIUTlo)@ @RED® GIRAUMIGAIHH @O B@ AUAHMBOILIGOHE MlASBMM@IET. @RAId @RAIMOS
DayYels CAUSHMMIWIERISE MuNRIoIQo BHIFIM  @RGAIBHU BEHWIOEMEIT BRAIMOS @REAIGUD
@RSO GDWEMM MTIL: M6,

6.4). gocaismw caaleinEltd el OalQa HAUMBOAHS O UGHo adOTBIWIBM O
MNLIMQOBIMES @RANO® QMBIVIASBM@o DallOMQ GIRHUM  LIEILEMTIT GRAIALS @RS
QMW EMM ORIV EBRMOEIEM. DE® QIRINOWI@ BAVITD BHFOTD GRGAIBHE: @6 6NBEH;TD GRS
3RraIsm® GoeIRIDInAI @ReE: GTLAIM HOBANRIL BEMBIBH YMWEMM M@HBIM@IEM. mlainieal
Mlone @RMIVAEls] afldSid @RRIAIMMY M@EBIAIMAN  BIadlTHO8QIEM GAalS GaeIRIRS8)XX
alBl 6 BB M ©.

6.5). 96EPOEN@ Mo allodlemm oemgaldnttoc ME@APSS SHAIMBENAQ, (JrvabaWldlad Ml asesr]
@@ =lamsend, 3eralsm® coaIelHhEld EDEO.21QAN HlAMBNNAd gl HDODBIC GBUNEHM
MBI QN MEUHo BRFO® HMBUNEMM ARIBIBSM®), Qlld:EDNM® HAUNBOIMOS BRGAILHNQIEN.
@ROIMEUHo 63351000/ HAVOIEY@ aDWBTl 61Ul e) £:5ld86S MIOIANOILOHUWBHES YAROWENM al€ldeo.
(Qllmencnm/@emyale  dOEIXlHam HAWIEO@  GMIAWOM a0l  a@l®  qVAZladleeg’
ADIROIGHHETROIE). DD Mg QRN HOITo  MNLIMIQOIM BREAIBHALOIOD aldto Mlaiilg)ss
MDA IM OB @STo.

6.6 (Jeoy® QMBUEMMRABAOILRM JINAWNEMTWER) alGlOEHH606 0|50 @R Q@ #eIePWIE’
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BRSO AlBlNEMIBBM . s9l0imElerlangs  MuNLo@IQOBMoe  MAMOTIMm.  GAMEIQSs
@R UOIGRIBND] A lBlEB:U 896 0|5/ (JLDaWEMMI©  AlEINERRHHSE Modd: MM  aloadluwl 5
Qo @R MlROUSOTDIABBT0. DD YADWEMMIQIBHIOYSS MUORIAIQe BREI® QU OIDoel
M0RIemQEBO@ 20% @ @ewWld:dleasdlg). aldloedlennaqs afep AlRINERSOSWo HAITo
V@@IMo TUORIAQYOBIM GUMMEIRSS BYIO|HSOS HAODo MRIPENIAITINM alomdull 30% @D
aldldlo6 ool Dldlesamn. al1BloA 8965/ (JIaWEMTI@  l@N@BRES  2JAes  Goal@HE8m
(SDODIRIEN GBI EMM M @D: M .

Gl a1gl I OB @6 g LN EeId

@RIWOIQ DERPU NG

Al =Hlaimeend (GO(MS)18/2017/P&ARD dated 29/08/2017 oy’ allewmdwil)
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KERALA WATER AUTHORITY

GENERAL TRANSFER - 2021

INDIVIDUAL USER MANUAL FOR ONLINE GENERAL TRANSFER

SUBMISSION OF ONLINE APPLICATION FOR GENERAL TRANSFER

Steps for submitting online applications for general transfer are described below

1. ACCESS SPARK WEBSITE: SPARK website can be accessed through the URL,
http://117.193.73.96 /gspark/sparklogin.aspx
Open your web browser such as Google chrome, Mozilla Firefox, Internet Explorer etc. In

the Address bar type the address http://117.193.73.96/gspark/sparklogin.aspx as given in FIG 1.

e

L\ \( Service and Payroll Administrative Repository for Kerala is an Integrated Personnel,
NEED HELP? \/ Payroll and Accounts information system for all the Employees in Government of Kerala. 3
\e

The system caters to the Personnel Administration, Payroll and other Accounts activities of

Government Establishments. Every employee is allotted with @ unigue Permanent Employee .
6 SPARK Help Desk Contact details Number (PEN) through the system, This Centralized system helps the departments to get details ~ User code ]
Thiruvananthapuram SPARK PMU 0471-2379700 » of any employee immediately, achieve highest level of transparency in dealing with the
Kannur Regional Spark Help Centre 0497-2707722 employees, more consistent application of rules etc. In the payroll sids, accurate and automatic  Password
Treasury Directorate 9496383764 payroll processing is facilitated. It also ensures that the rules and regulations are uniformly
District Treasuries o ~ applied to all employees there by avoiding complaints and achieving better employee relations..,
Thiruvananthapuram 9496383741/0471-2330367 -
| - Enter the characters as shown below.
Notice Board b7894g 61973 W

[ === |

Forgot password 7

Submit complaints/grievances

|Application For General Transfer

Online Leave Management System

Outside dutv Intimati

FIG1
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2. ACCESS ONLINE APPLICATION:

Click the link Application for general transfer available below the Sign in button. A new
window will appear on the screen (FIG 2) with the title Online Application for General Transfer.
Here you have to enter the PEN and the Mobile number registered in SPARK and click on ‘Go’
button. (If mobile number is not registered in SPARK or there is change in mobile number, the
applicant has to contact his establishment (DDO) for updating his/her mobile number in the
personal contact details page in SPARK)
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Online Application for General Transfer

Vriles PR

Cres paner ok P
[ PrggiaRmred d BITABK )

FIG 2

Case (1) Fresh application: On clicking the GO>> button, the below seen page (FIG 2a) will appear
on the screen with the links ‘Apply for transfer’and ‘View application status’. To get the online
application, click the link ‘Apply for transfer’.

Online Application for General Transfer

Enter PEN :

Enter your Mobile No
(as ".'_._ 1in SPARK) +81 [96453091 Co>> Apply for Transfer View application status

FIG 2a

Case (2) Draft application already saved: For the cases of draft application already saved and if
the GO>> button is clicked, system will display a screen for generating and entering OTP. Now click
on Generate OTP for verification and enter the OTP received in your mobile in the textbox
provided for the same.
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Online Application for General Transfer
Enter PEN : T
Enter your Mobile No : T -
(as registered in SPARK) +91. EEREHS
Generate OTP for verification Enter One Time Password against Ref No :296 Proceed

3. VERIFICATION OF DETAILS:

Once you enter OTP, Proceed button will become active. On clicking the ‘Proceed’ button in
FIG 3 you can see the page as displayed below, click on ‘Apply for transfer’ link [FIG 2a], then
personal details page will open as in FIG 4. You may verify the entered details such as Name,
Department, PEN, Designation etc. and if the details found correct, proceed to apply. If the details
seen there are not correct, get it corrected through respective establishment/ DDO.

Online Application for General Transfer
Enter PEN :
Enter your Mobile No ——yrr -
(os ,.az.‘..,,.,,. in SPARK) +91 (9407784008 Go>> ‘ Anply_for Transfer View application status
Transfer Request

1. Permanent Employee Number (PEN) 186923

2. Name Sindhumol v

3. Department Medical Education

4. Designation Head Nurse

5. Contact Telaphone numbers

Moblle 9497784898

6. £ mail supdt.mehtagmail.com

7. Name of Present Institution/Office Medical College Thir

8. Date of Entry in Service 24/10/2003

9. Date of Retiramant 31/05/2032

10.Posting/Promotion Order no. & Date in the present post 13/160/201/0ME(2) 29/06/2017

11, Date Of Joining in the Present Post 01/07/2017

12, Date of Joining in the Present District 24/10/2003

13. Date of Joining In the Prasant Station/Office 01/10/2009

14. a).Whathar racruited in the prasent post through DRB(DIstrict Recrultment |

Board)?

b). If Yes, District in which recruited Selact

(If there is any error message shown such as error in Service history or data is not locked, then you
have to contact your DDO for making necessary corrections before proceeding further)
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4. CONFIRM YOU NEED TRANSFER:

It is made mandatory to answer the query in Serial No. 19 ‘whether transfer required’. If
your selection is ‘Yes’, then proceed to query No. 20, this option allows you to select the’ Station to
which Transfer is Requested’ in the order of your Preference.
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Yeosu ~ | View vacancy List
Lo
19: Whether Transfar In required ely Vacancy Postions for the Cadre: Head Nurse
DENTAL COLLEGE, TRIVANDRUM
GOVT DENTAL COLLEGE, KOZHIKODE
20. Station to which Transfer is Requested for as per order G
of Name of District)
Select La)| --Setect. | ] Insest

21. Whether Transfer Is Requested on the basis of any protection given below? Tick as PP 9 to be along with signed hard copy
x Two years to retirament
XX (Etems Ll xiv,xvil will be filled in automatically based on the data available In SPARK). Attach supporting documents along with the hard copy of the application

( sc/sT " Blind Employee Percentage of Disability

s of v Deaf And Dumb Employea Parcantage of Disability

bl [ with L disability palsy, cured leprosy, dwarfism, s Mentally Disabled

Acid attack victims, Muscular dystrophy
L 1 of Retarded / who look after the Mentally Retarded VI 1) parents of autistic palsy
siblings solely
o of abled with more than 50% of disability X 1] parents of Deaf and dumb children
xi. il
| Dapendent of parsons who diad in war (Wife/Husband/Father/Mother/Son/Daughter). ] son/Daughter who looks after the Freedom Fighter
2. (| samcan. . i Bt e xiv. - e el e

FIG 5

If you belong to any priority category, then tick the relevant box available in the list. In this
case, you have to attach the supporting documents with the signed hard copy of application while
you submit it to the authorities.

Even if transfer is not required now, the employees can mark their preferred stations, as per
the order of preference; so whenever employees transfer occurs on administrative ground , system
will show their choice of station by priority, this will help the employees not being transferred to a
location not in their priority list. All the employees are advised to mark their preference.

mployea whno have e v Service = oF Jawan (Wite/ 7vather/ Mother/ Son/ 3-
whae, Wife / Husband /Father / Mother / Son / Daughter of the Jawan of Para-Military wing, 2% [ Husband/wife of non-resident Keralites
of Agency

22. 1f Transfer is not required and transfer is done on In the case of DRB recruitmael
administrative ground, station preferred to be posted in n. In the case of inter-district tra
order of preference ict.
Sime District __Office e —]
DENTAL COLLEGE,
1 Thiruvananthapuram AL SO Edit
b Edit
=] bnsect
23. Detalls of LWA availed if any NIL
24.Details of Deputation availed [Diserice _ [Department _______[Nameof Organization __ [Fromdate ______ [Todaec ]|
Thiruvananthapuram = -Setect. =] =]
District Department Office [Fromdate ___ [Todate |
25. Details of a availed on req by the ~Select--. = [ —-setect-- [=]| —-setect =]

employee

26. Declaration

| 1 declare that all the above detalls are correct. I also declare that I will submit the certificates required for Protection (Item 21) along with the signed copy of this application.

FIG 6

5. SAVE DRAFT APPLICATION:

After filling the necessary columns, you may click on the check box of the declaration as a
token of acceptance. This will enable the ‘Save Draft’ button. To save the application click on the
‘Save Draft’ button. Even after saving the application you can make corrections and save multiple
times until the application is submitted.
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6. SUBMITTING APPLICATION:

a. If the entered details/selected options are correct, then click the ‘Generate OTP for
verification’ for further verification. Make sure the One Time password is received in your
registered mobile number.

b. Use the ‘Submit application ‘button [FIG 7] for submitting the application after entering
OTP.

Insert

23, Detalls of LWA avalled If any NIL
24.Detalls of Deputation avallad Districe
Select (]| -Select Tised Tiem)
[oiiries = ey ariment Oftce

25. Details of Working o

availed on req by the Select ]| --Select ]| ~Select [
employee

26. Declaration

| 1 dectare that all the above detalls are correct. I also declare that I will submit the 2 for (Item 21) along with the signed copy of this application.

Date : signature

After submitting the application online, print out of the application may be generated for submitting signed hard copy to the office along with supporting documents for pr

Save Draft Generate OTP for verification Enter OTP received in your mobile sSubmit Application Print Application

FIG 7

Once you submit the application, SPARK will provide you an application number. Applicant
should ensure that, they have got the application number.

7. PRINT APPLICATION:

If all the above steps are completed successfully, you will be able to take hard copy printout
of the submitted application through Print Application. The hard copy of application should be
signed by the applicant and submitted to Head of Office attaching documentary proof of priorities
claimed if any

e
Application No: _ 36499
1._Permanent Employee Number (PEN) 186008
2 Name Lissyamma P J
S Medical Education
P eas Nurse
s 0046311344
6 E-man
7. Name of present institution MEDICAL COLLEGE HOSPITAL ALAPPUZHA
8 Date of Entry in Service 3108/1007
9 Date of retirement 3011172020
10._Order no. & date of promotion In the s6.0110772015
|__present post
11._Date of joining 010772015
12. Date of joining in the present district 06062016
13 Date of joining in the preseat 0662016
14 (a)Whether recruited In the present post No
through ORB?
(b) M yes. District in which recruited INIL
5. Home station MDistrict declared at the time of Kotiayam
Joining service
6. Change of home station If any et Home Staton
17_Detaits of Service History
| From Date To
1 [SREE AVITAM THIRUNAL [Staff Nurse Ge i 31/08/1907 131061997
ORCVARANTHAPURAM
2 [SREE AVITAM THIRUNAL (Staff Nurse Gr 1 1410611997 3062002
HOSPITAL
THIRUVANANTHAPURAM
B MEDICAL COLLEGE HOSPITAL. _[Siaf Nurse Gr 40812002 31052003
g MEDICAL COLLEGE HOSPITAL, | Staff Nurse Gr 0170672003 317052004
s MEDICAL COLLEGE HOSPITAL. _[Staf Nursa Gr i 0170672004 1310672004
g MEDICAL COLLEGE HOSPITAL. _|Swfi Nurse Gr 1 1410672004 30062004
7 MEDICAL COLLEGE HOSPITAL. | Swff Nurse Gr 1 010772004 301062005
g MEDICAL COLLEGE HOSPITAL. | Staff Nurse Gr 1 010772008 301062006

WARNING: No editing will be permissible after submitting the application!!!
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8. VIEWING APPLICATION STATUS:

Status of the Submitted application will be available for viewing in the ‘View application
status’ option. Here you have to enter the PEN, mobile number registered in SPARK once again to
generate OTP through ‘Generate OTP for verification’. Through this option, the applicant can view
the current status of application and check whether this is being processed under District Level
Officer (DLO) or State Level Officer (SLO), accepted or rejected by the approving authority.

Online Application for General Transfer

Enter PEN :
Enter your Mobile No : ; =
(a5 registered in SPARK) il Goz= |
Genarate OTP for varification Enter One Time Passward against Ref No 1458 | | { Proceed J

Online Application for General Transfer
Enter PEN :
Enter your Mobile No : 39483113 =
(a5 registerad in SPARK) +o1 oos ) [ Gox> |
Generate OTP for verification Enter One Time Password against Ref No 1458 560042 | proceea | View Transfer request View application status
View Status of the application
[Name " lemped [Department — [Designation Vear| Application No. [Status
Santhosh Kumar § Dr 596997 Madical Education Professor - Periodontics with AGP 10000 2018 36496 Accepted by State Level Office
" .
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Enter your Mobile No :
(as registered in SPARK)

9. VIEWING APPLICATION:

An applicant can view online application for general transfer through ‘View Transfer

Request’.

Enter PEN :

59957

OTP for verificati Time

. Permanent Employee Number (PEN)
. Name

1
2
3. Department
4. Designation
5. Contact Telephone numbers
Mobile
6. E mail
7. Name of Present Institution/Office
8. Date of Entry in Service
9. Date of Retirement
10.Posting/Promotion Order no. & Date in the present
post
11. Date Of Joining in the Present Post
12. Date of Joining in the Present District
13. Date of Joining in the Present Station/Office

14 ) in the nresent nost throuah

Online Application for General Transfer

|

View

status

against Ref No :785 836234 [ Proceed View Transfer request

Transfer Request

596997
Santhosh Kumar S Dr

Medical Education

Professor - Periodontics with AGP 10000

9645109138

santhoshamS0@hotmail.com

Govt Dental College, Vandanam, Alappuzha
02/08/1996

31/03/2028

20/07/2016
25/05/2016
25/05/2016

FIG 10
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